2008 CARE RFP Checklist for Applicants
This checklist is intended to remind you of key points in the CARE RFP. It is not intended to replace the RFP, and you are encouraged to read the entire RFP carefully before writing and submitting your proposal.

· Make sure your organization is eligible to receive a CARE Cooperative Agreement before you apply. Refer to Section III.A. Eligible Entities of the CARE RFP.
· Make sure your proposal is eligible to receive a CARE Cooperative Agreement.  Refer to Section III.B. Threshold Eligibility Requirements of the CARE RFP. 
· For Level II applicants, make sure you meet the threshold requirements explained in Section III.B.10 Threshold Factor for Level II Proposals Only of the CARE RFP.
· Make Sure Your Narrative Proposal:  
· Conforms to the outline in the CARE RFP, Section IV.B. Content and Format of Proposal. 
· Does NOT exceed 10 pages in length (attachments will not be counted in the total).  Pages in excess of 10 will not be considered.
· States whether you are applying for a Level I or Level II CARE proposal.
· Level II Applicants are allowed to up to five (5) attachments of no more than 50 TOTAL pages of substantiating materials.
· Addresses each of the evaluation criteria for the appropriate level CARE proposal. Refer to Section V.A. of the CARE RFP.
· Includes a detailed budget that reflects your project description and implementation plan.  Refer to Section IV.B.3. and Appendix B of the CARE RFP for information about the budget and a sample budget.

· Includes in the budget costs associated with travel to the annual CARE national training for each year of the project. Refer to Section I.B.7 of the CARE RFP.

· When you Submit Your Proposal Make Sure Your Package: 
· Is received by:  6:00 p.m. EST on March 17, 2008.

· Is submitted either in hard copy or electronically. 

· If you submit your proposal in hard copy it must be received by the deadline and you must submit one signed original and two copies. Refer to Section IV.D Instructions for Hard Copy Submissions.  Hard copies will only be accepted if sent by an express delivery service.  

· If you submit your proposal electronically, you must follow the instructions in Section IV.E Instructions for Submission via Grants.gov.  
· Is not faxed. Facsimile submittals will not be accepted.

