August 25, 2009

Brownfields Cooperative Agreements:
Highlights of American Recovery and

Reinvestment Act (Recovery Act)
Requirements

This presentation contains material from OMB webinars of recovery reporting: http://
www.whitehouse.gov/Recovery/WebinarTrainingMaterials/

RECOVERY.Gov

This presentation is being recorded. The podcast will be available next week
at the same url you used to register for the webinar.

More clu-In notes here:

There will be time for questions at the end of the presentation, but ask for
clarification during the presentation if necessary.

As always, for further assistance you should contact your EPA project officer
for programmatic questions and your grant specialists for administrative
questions.



Agenda

m Recovery Act Brownfields Terms and
Conditions Highlights

m ACRES Reporting

m Section 1512 Reporting Orientation

m Data Quality & Record Keeping

m Things to Do & Remember

m Assistance, Resources and References
Additional Information

This session provides an overview of your grant management responsibilities
for Brownfields cooperative agreements receiving Recovery Act funding. It
specifically focuses on the OMB-required reporting for all Recovery Act
grantees.

This slide deck is very dense with information. There isn’t time to go over
every point in detail, but it is intended to serve as a reference for you in
reporting information throughout the period of your grant.

In addition to the link provided at the end of the presentation, there are
additional resources included at the link you used to join this webinar.
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Recovery Act-specific Terms and
Conditions

m Recovery Act Brownfields Cooperative
Agreements have different requirements
than traditional grants — read your terms
and conditions carefully!

m Reporting frequency — quarterly and
interim as accomplishment occurs

m T&Cs vary by grant type
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Note these Terms and Conditions

m Use of American Iron, Steel and Manufactured
Goods

m Demonstration of Sufficient Progress

m CCR Registration

m Davis-Bacon Act

m Waived Cost Share or 60/40 Loan/Subgrant split
m Reporting for ACRES and Section 1512
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Brownfields Recovery Act Reporting

m Report Recovery Act funds through 3 channels:

Property Profile Form (in ACRES)

m For property-specific information

www.federalreporting.gov
m For projects and activities funded by the Recovery Act

Quarterly progress reports submitted to EPA Project
Officer

» For management of your cooperative agreement



" S
Recovery Act & Brownfields Systems

m ACRES

EPA system for Brownfields program
management information

m FederalReporting.gov

Site for inbound quarterly recipient report
submissions with review/correction functions

Reports posted to Recovery.gov no later than
30 days after end of quarter
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Recovery Act & Brownfields Websites

m epa.gov/recovery and epa.gov/region9
EPA and Region 9 websites with program information

m Recovery.gov

Federal site managed by the Recovery and
Accountability and Transparency Board

News, funding notifications, and other statistics

Includes weekly updates to Recovery Act obligations
and expenditures submitted by agencies

Agencies post agency and program level Recovery
Act plans
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Assessment, Cleanup and
Redevelopment Exchange System
(ACRES)

Reporting Frequency

m Input data quarterly OR when
accomplishment occurs

m Interim measures required — report as
soon as accomplishment occurs
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Information Reported in ACRES

m Property name, address, and acreage

m Amounts for assessment, cleanup & loans
m Site start and completion dates

m Redevelopment info for properties

m Types of contaminants removed/addressed
m Institutional controls

m Dollars leveraged

m Jobs created

www.epa.gov/brownfields/pubs/acres/acresinfo.htm
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Overview of Recipient Reporting in
FederalReporting.gov

m Recipient reports required by Section 1512 of the
Recovery Act will answer important questions, such as:

Who is receiving Recovery Act dollars and in what
amounts?

What projects or activities are being funded with
Recovery Act dollars?

What is the completion status of such projects or
activities and what impact have they had on job
creation and retention?
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About FederalReporting.gov

m This is the data entry and correction interface for
the OMB Recovery Act system

Final Data is released on Recovery.gov

m Agency staff, Recipients and Sub-Recipients (if
reporting) need to register at
FederalReporting.gov to report and review

Registration Open on August 17t
Prime Recipients need CCR and DUNS

= Sub-Recipients only need DUNS if not reporting
directly
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The Architecture...

Recovery.Gov

Federal | =s.{
Agency g_j

Prime Recipient

Sub- Recipient
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OMB M-09-10

m “Implementing Guidance for the Reports on
Use of Funds Pursuant to the American
Recovery and Reinvestment Act”

m June 22, 2009 guidance memorandum for
carrying out the reporting requirements
included in Section 1512 of the American

Recovery and Reinvestment Act of 2009
http://www.whitehouse.gov/omb/assets/memoranda_fy2009/m09-21.pdf
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Who is Required to Report under Section 15127

Q Prime Recipients who receive Recovery Act
funds

Q Prime recipients may delegate certain reporting
responsibilities to sub-recipients
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What Reporting is Required under Section 15127

Total amount of funds received; and of that, the
amount spent on projects and activities;
A list of projects and activities funded by name to
include:

= Description

m Completion status

» Estimates on jobs created or retained;

Details on sub-awards and other payments
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What are Recipients Reporting?

m Data Fields contain:

Baseline Information (Same Every Quarter)
Quarterly Tracking Information

= Status of Project

= Expenditures

» Job Estimates

m Benefits

m Fields will not be pre-populated in
FederalReporting.gov
Spreadsheet upload available
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Recovery Act Reporting: When and How

When is the reporting required to begin?
m Initial reports are due October 10; reporting begins October 1
m Reporting is cumulative from enactment of the Recovery Act

How will recipients report?
m Report via www.FederalReporting.gov

Can Section 1512 reporting be combined with existing Federal
reporting requirements?

m No, www.FederalReporting.gov is exclusively for Section 1512
reporting
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In-bound Recipient Reporting
(FederalReporting.gov) Activities Timeline

:aoylsez?i;:l?:tz: 1 - 10 days after 11 - 21 days after 22 - 29 days after :f?e(:ae‘r’lz :3;:{]2
TG EIERET end of Quarter end of Quarter end of Quarter erGuarer T
Prime Prime Agency Recipient
Recipients Recipients Review of Reports
& Subs Review Data Data Published
Enter Draft Submitted Submitted on
Reporting By Sub(l. Recovery.
Data . ] 1 . gov.
| | o
1 1
Agency, 1 Prime 1 Prime Next
Prime and Initial | Recipients | Recipients quarterly
Sub Recipient e | &Subs | &Subs reporting
Registration ] Make ! Make cycle
' ' Correction ' Correction begins-
! T ! 1 updates
! 1 ! 1 reflected
10 days 1 I 1 | it al
after end ! 1 ! 1 y
of Quarter v v v v ‘
Agency “View Only” Agency Comment Period

Recipient Report Adjustments Possible

. Initial Final
Report Status: » m
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Major Recipient Reporting Activities

a REGISTER

Before end of Quarter (Preferably no less than 35 days prior to the end of the quarter):
Register Online at FederalReporting.gov

a REPORT
Days 1-10 for submission
Submit Reports Online at FederalReporting.gov

a REVIEW (Comment Period)
Days 11-21 for Prime Recipient Review/correction
Days 22-29 for Agency/notifications that corrections needed
Reports available for extract/download from FederalReporting.gov

u] RELEASE
Days 11-29 for Summary Information
Final Reports Available Day 30
Reports indicate agency review status:
Not Reviewed
Reviewed — No Comments
Reviewed — Comments Provided
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Prime Recipient Requirements

State
(Prime Recipient)

L

o )

— )

Federal Funding Agency Name

Award identification

Recipient D-U-N-S

Parent D-U-N-S

Recipient CCR information

CFDA number, if applicable

Recipient account number

Project/grant period

Award type, date, description, and amount

Amount of Federal Recovery Act funds
expended to projects/activities

Activity code and description

Project description and status

Job creation narrative and number
Infrastructure expenditures and rationale, if
applicable

Recipient primary place of performance
Recipient area of benefit

Recipient officer names and compensation
(Top 5)

Total number and amount of small sub-
awards; less than $25,000
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Sub-Recipient Requirements

Sub-recipient D-U-N-S
Sub-recipient CCR information
Sub-recipient type

Amount received by sub-recipient
Amount awarded to sub-recipient
Sub-award date

Sub-award period

Sub-recipient place of performance
Sub-recipient area of benefit

T Sub-recipient officer names and
Lt Sl EFEly compensation (Top 5)
(Sub-recipient)

*Prime recipient reports unless delegated to sub-

: recipient

)
EEEEEEEEE®R
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Recipient Vendor Basic
Requirements

[ ] m  D-U-N-S or Name and zip code of
Headquarters (HQ)

m  Expenditure amount
[ m  Expenditure description

*Prime recipient reports
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Sub-Recipient Vendor Basic
Requirements

[ ] m  D-U-N-S or Name and zip code of

Headquarters (HQ)

*Prime recipient reports unless delegated
to sub-recipient
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Alternate 1512 Reporting Methods

m MS-Excel spreadsheet template for download
and report submission

Includes XML data bindings and must not be modified
May be stored offline and submitted when complete
m Machine Extract Recipient Reporting XML

Sophisticated recipients may be able to extract data
requirements from existing systems

XML must conform with reporting schema; validation
service for XML data available prior to reporting
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Additional Reporting Notes

m No waivers to reporting will be granted
m All prime recipients (and delegated sub-
recipients) must report beginning October 1
Report basic information even if work hasn’t begun

m All the information will be available to the public
through www.Recovery.gov

Initial recipient data submissions will be published on
October 11
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Jobs Created & Retained Numbers

m Number of Jobs Created
Number of new positions created

m Number of Jobs = Number of jobs created and retained

At a minimum, includes any new positions created and any
existing filled positions that were retained to support or carry out
Recovery Act projects or activities managed directly by the
recipient, and if known, by sub-recipients.

m Job Estimate Numbers:

Expressed as FTE, calculated cumulatively as all hours worked
divided by total number of hours in a full-time schedule, as
defined by the recipient.

For instance, two full-time employees and one part-time

employee working half days would be reported as 2.5 FTE each
calendar quarter
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Number of Jobs Narrative Description

m A brief description of the types of jobs created and
retained

May rely on job titles, broader label categories, or the
contractor’s existing practice for describing jobs as long as the
terms are widely understood and describe the general nature of
the work

m Note: Reporting requirements for “jobs created and
retained” is DIFFERENT than “jobs leveraged”

For Brownfields jobs leveraged (in property profile instructions):
http://www.epa.gov/brownfields/pubs/rptforms.htm

For Recovery Act jobs created and retained calculations: http://
www.epa.gov/recovery/supplement.html
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Service Desk for 1512 Assistance

m OMB providing central

First point of contact-
help desk Support 1 Service technical questions and
877-508-7386 Bl Desk prepared FAQs

Support@Federal
Reporting.gov
Live chat @Site 2 Agency First escalation-
m Agency and OMB " IO Content related issues

contacts will be
available to address

unanticipated issues
Second
3. OMB escalation-
(LN ETGEW  Policy issues
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Data Quality & Record Keeping

m Recipients are responsible for data quality

m Maintain records that will enable you to report to
EPA on the amount of Recovery Act funds
expended

Includes Dol forms WH-347 & GSA forms 1445

m EPA Project Officers will perform onsite
advanced monitoring on all Recovery Act
cooperative agreements
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Scope of Data Quality Reviews

m Accuracy, Completeness and Timely Reporting

m Avoidance of two key data issues

Material Omissions

= “Instances where required data is not reported or reported
information is not otherwise responsive to the data
requests resulting in significant risk that the public is not
fully informed as to the status of a Recovery Act project or
activity”

Significant Reporting Errors

= “Instances where required data is not reported accurately
and such erroneous reporting results in significant risk that
the public will be misled or confused by the recipient report
in question”
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Data Quality Process

m Communication of Identified Issues

Submitted data will be classified one of three
ways:
= Not Reviewed by Agency

= Reviewed by Agency with no material omissions or
significant reporting errors

= Reviewed by Agency with material omissions or
significant reporting errors identified
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Things to Do & Remember

m Prerequisites and planning are needed for
October 1 reporting — start now

m You are responsible for your reporting and
any sub-recipient reporting

m Reference materials and instructions are
available online
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Recommendations

m Register early

m Assemble as much necessary information ahead
of time

m Plan internal review procedures in advance
m |dentify key points of contact

m Clearly organize reporting/review responsibility
within your organization

m Read over the FAQs and other materials in
advance
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What you need to do now

m Obtain your CCR and DUNS numbers if you
need them
External prerequisites could take up to 8 days
m Register in FederalReporting.gov
Registration open August 17
Have sub-recipients register, if necessary
m Review reporting requirements and plan for
October 1 reporting
Delegate/document sub-recipients, if appropriate
m Seek assistance if clarification needed
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What you need to do October 1

(and at the beginning of subsequent quarters)

m Report Recovery Act cooperative agreement
activity at FederalReporting.gov

Assure data is accurate/complete (Oct 10)

Assure any sub-recipient reporting is accurate/
compete

m Correct any errors identified by EPA between
Oct 21-29

Any corrections after the 29t day are corrected in the
next quarterly reporting
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Assistance, Resources & References

m Recovery Act guidance FAQs on the
White House website

http://www.whitehouse.gov/omb/recovery fags/

m FederalReporting.gov FAQs:

https://www.federalreporting.gov/federalreporting/fag.do

m Brownfields: http://www.epa.gov/brownfields/
eparecovery/index.htm
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Other Training Available

m ACRES training: September 8

http://www.epa.gov/brownfields/pubs/acres/acresinfo.htm

m OMB webinar replays:

http://www.whitehouse.gov/Recovery/WebinarTrainingMaterials/

m This session replay:

http://www.clu-in.org/conf/tio/rObfarra/

m Brownfields Conference: November 16-18

http://www.epa.gov/brownfields/bfconf.htm
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Questions and Answers

Contact your Project Officer for further information

(Additional Reference Details on following slides)
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The Near Term Vision for
FederalReporting.gov

-

Funding +» FederalReporting.gov will reuse technology

developed by EPA

<+ Provide a cost-effective, web-based, reusable
Review architecture to facilitate fast, efficient, and
accurate reporting

« Coverage Maps
« Standard Reports
* Reported Data

= Report Review and Validation Recovery.gov,

g FederalReporting.gov

o Reciplent Reporting

— Database o] »

3 | supports: c o

- - -

@ | - Agency and Recipient Registration = Provides: 2

3. | * Recipient Reporting o * Public Data Access 2 Public Access at
D

Q

]

Sub
Recipient
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Overview of Recipient Reporting

s M-09-21 Addresses:

Answers questions and clarifies issues related to the mechanics
ind chronology of recipient reporting required by the Recovery
ct;

Provides clarification on what information will be required to be
reported into the central reporting solution at
www.FederalReporting.gov and what information will be reported
on www.Recovery.gov;

Instructs recipients on steps that must be taken to meet these
reporting requirements, including the incorporation of sub-
recipient reporting requirements under Section 1512(c)(4) of the
Act; and

Establishes a common framework for Federal agencies and
recipients to manage a data quality process associated with the
Recovery Act recipient reporting requirements.
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Business Context for In-bound Recipient
Reporting (FederalReporting.gov)

Prime and Sub Recipient

Funding Agency

< Create, View, Edit,
7 L Submit, Review, Review, Validate, |
. and Fix Report And Comment

[—Register,

S

Help Desk

vawe ) [E RECOVERY.G0\|

a4
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Registration

% FederalReporting.gov

Home | About | Decumentstion | Cownbads | FAG | C

Registration Infarmation Register with FederalReporting. gov

Before ou can submi ARRA, Pleage enter your perzonst infornaiion and organizetion informsation, and elick Procead.
sapont= 1w ough FederalReporiing
00, YOU MUS! complels the

i L Pleaze nte that all fislds marked with an asterisk (% ar required fickls

Huating the 1agitiction
pro-reguisites and qeting

tegi s wih FadaralReporing
“qou may fake up 1o 24 hours, 5o
plzaze start early!

First Name *

La=t Hame ©

hn

Snilh

Emall * jahn.smb@agancy gov
Conirm Email * oo em

Registration Prerequisites ol s
¥ our Email will al=a be your User (0 for =iy
1. DLNZ Numbar ~ 656656556
o e e [P Fhone Number - cocoocosos
anly) Ext
Walie Email

wow

1. DUNS Numbor
You wll nasd 1o knaw yaur
arganizanion = St DUNS. If o Word Verification =
3ra toporing for DoC) actiet] it i
and ¢ et have o DUNS, yau vl el Lt
need to ket yaur bdigih i 5 taenr:

DODMAL. Cant read (7 Bateel

Pleaze slisk hers if you require an audio verification,

I ¥0UF OrgainiZation 80es not Know
15 DUNS 01 s 10 r=g(ster 01 cimars
wne, visit he Duey & Bradstiee:
wabslle,

Sucuity Qusation 1 [T o eeoris habby?

Fer mora infommzticn abaut DUNS Answer * Bozeball
1aquiament= far ragistiation, w1 . =
e Bt e Seeurity Question 2 * [T/ he nome af your chidhoad pel?

2. Register in CCR (Prime AR Pt

Racipients Only) Security Question 3~ [eT s e color o vour st car?
I you ara aFrime Reckient, your Answer © kil

wrgan i zation must be tegalared
with the Central Comtracter
Ragistration [GCR]




' User Account

& FederalReporting.gov

Home | About | Documertston | Downloeds | FAQ | ContactLs

Hallo Burdsll Schwianz!
Lo

Messages
Wednesday. July B, 2009

adule and Beglstraion of Wiobnars for Becplenia Beporling on Pacovery Funds fa SAnnounces

Create /[ Upload ARRA
Reports
Cruate Report
Upload Repon

Quick Links
Roports

Administiation

& Dy Accnunt

Friday, July 10, 2009

* Filot Sessions will e heid at CGI, 12601 Fair Lakes Circle, Fairfas, WA 22033 on July 15th
1hrough July 17th 2008

Iy Messages

My Account

Usar I bursal 2= hustsenife o] com
Hame Guwel Schranz
Phone Numbes 70522705002

Download Templates
Microscft Excel

ML Schema

DUNS # 175715301
1 aim avaiy s Reacipet
Legal Business Mame ROOFING REEOLURCES INCORPORATED
Address HIE CHADDSFORD DR
GHADDS FORD. PA 10317

CCR Gowt POC Name FICHSRD 0, COLLME
COR Govt POC Email burts || Schuwasafe gifadais
CCR Eloe POC Hame RICHARD O COLLNE
CCR Elect POC Email burde | schuerta@caifederal. com

com

_Editintormation |

User
Account
Types:

*Agency
*Recipient

*Sub-
Recipient
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Reporting on Jobs Creation

m Prime recipients are required to report on all jobs they have created
or retained as a result of the Recovery Act, by project or activity.

m This information will be reported as two separate fields — a numeric
field and a separate narrative with an expanded description of the
job creation and reporting methodology.

m Prime recipients will report the number created and retained using a
standard calculation, translating both full and part time employees
into “full-time equivalents”, or FTEs.

This calculation is performed by adding the total hours worked by all
employees in the quarter, and dividing by the total hours in a full-time
schedule. (example calculations available in OMB webinar materials)

m |n some cases recipients will not perform the work themselves, but
will distribute the funding via a grant, loan, or contract to another
entity. In these cases, recipients will provide estimates of the jobs

created or retained by those entities. aa



Data Quality Responsibility

= Prime Recipients
Owns recipient and sub-recipient data

m Sub-recipients
Owns sub-recipient data

m Federal Agency
Provides advice/programmatic assistance
Performs limited data quality review

m Oversight Authorities
Establish data quality expectations
Establish data and technical standards

Coordinate any centralized reviews
45
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Process and Timing of Data Quality
Reviews

m Recipients and sub-recipients
Prior to formal submission of data

Post submission of data (11t to 21st day of
reporting month)

m Federal Agencies

Initial reviews of submitted data (11t to 21st
day of reporting month)

Official review of submitted data (22"d to 29t
day of the reporting month)
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Correcting a Report

m Reporting Homepage has tab for ‘Review’ and
‘Correction’

m Prime Recipients should review sub-recipient
and vendor reported information (Oct 11t- Oct
201) and notify for correction

Reports locked after Oct. 20th

m EPA reviews all recipient reports, flags reports

reviewed, and notifies for correction (Oct. 20t"-
Oct 29t)

Agency flagged reports will be unlocked for correction
by recipient
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After viewing the links to additional resources,
please complete our online feedback form.

Thank You

S

Links to Additional Resources

A Feedback Form
7 \J
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